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Hello Friends,

| am writing to you about the Old Tappan Charles DeWolf Middle School Media Center Project. We are
raising money to transform the outdated library, at the CDW Middle School, into a State-of-the-Art
Media Center, with comfortable and efficient space for the way today’s students learn and interact. The
vision is to completely renovate the current CDW Library into a Modern Tech-centric Media Center with
a small conference room, comfortable lounge area and multi-purpose space for quiet and group study,
as well as a Broadcasting Center. A multimedia literacy program not only enables young people to
interpret and make informed judgments as consumers of media, but it also enables them to become
producers of media in their own right.

The OTPTO is partnering with the Old Tappan School District, lead by Superintendent Danielle DaGiau, to
complete this project at the beginning of the 2016 — 2017 School Year. Many Old Tappan parents,
teachers, and community members have embraced this amazing project. The OTPTO has already raised
$50,000. Your donation will bring us closer to our goal of $95,000. The new media center will not only
benefit many students attending CDW in the future, but it will help perpetuate Old Tappan’s reputation
for superior schools and serve as the hub of the CDW Middle School.

We will be creating a commemorative “Donor Plaque” that will offer special recognition to our
donations of $5,000, $2,500, $1,000, and $500. Generous individuals and community businesses have
already pledged their support to donate in honor of their family and their children. The Old Tappan
Parent Teacher Organization is a non-profit 501 c-3 organization and all donations are tax deductible.

We will be officially kicking off our donation campaign at our annual fundraiser on Thursday, May 5.
Please join us to celebrate and support this wonderful project. If you need more information or want to
hear more, please don’t hesitate to contact me at Melissa@OTPTO.org. Thank you for your
consideration and support!

Sincerely,

Melissa Del Rosso
OTPTO CDW Media Center Donor Wall Fundraising Committee
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LIVE PLEDGE DRIVE

We will be conducting a LIVE PLEDGE DRIVE for the right to be recognized on a commemorative DONOR
PLAQUE that will be created for the NEW STATE-OF-THE-ART MEDIA CENTER.

Donations of $500 or more will entitle you to a permanent place on the DONOR PLAQUE. This is a
once-in-a-lifetime opportunity for on-going recognition, or to honor or memorialize a family, child,
teacher or loved one.

We will verify your preferred listing with you before we create the Donor Plaque.

There is no limit to the number of donors that can be recognized on the Donor Plaque or to the number
of donations that can be purchased per family. However, only one family can be listed per donation,
regardless of the size.

PLEASE KEEP IN MIND THESE GUIDELINES AND SUGGESTIONS FOR
RECOGNITION ON THE DONOR PLAQUE:

1. Font size will be used to indicate the magnitude of the gifts. For example, the largest gifts will
be the largest font and the smallest gifts will be the smallest fonts.

2. Gifts of $500 - $999 will be limited to one line, including punctuation and spaces. Examples:
Peter & Lisa Smith OR The Smith Family. *You may choose to purchase $500 lines for multiple
children. This level will have the smallest number of characters.

3. Gifts of $1,000 - $2,499 will be limited to one line, including punctuation and space; however
more characters will be allowed and a larger font than the previous level.

4. Gifts of $2,500 - $4,999 will be permitted up to 2 lines and a larger font size than the previous
level.

5. Gifts of $5,000 and up will be permitted up to 2 lines and a larger font size than the previous
level.

6. Use “&” rather than “and” to save space and be consistent.

7. For gifts in memory or honor of another person:

> In Memory of Jane & John Smith

> In Honor of Jane & John Smith

> The Jones Family Honors Professor Smith (alphabetized under Smith)
» The number of characters will depend on the level purchased.

8. No adjectives are permitted due to space limitations (for ex., “in loving memory”)

9. No titles (such as Dr., Mr., Mrs., etc.) are permitted due to space limitations and to ensure
consistency.

10. For businesses, there are three options: (No Business Logos)

» XXX Company Name or XXX Insurance Company — Peter Smith or Names

i&l.hr
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NEW CHARLES DEWOLF MEDIA CENTER PROJECT
DONOR PLAQUE EXPLANATION & FAQs

We will be conducting LIVE BIDDING for the right to be recognized on a commemorative DONOR
PLAQUE that will be created for the new CDW MEDIA CENTER — the night of the OTPTO Annual
Fundraiser on May 5". We will recognize the generous support of parents, friends and community
businesses that make a designated donation for the project. This is a once-in-a-lifetime opportunity for
on-going recognition, or to honor or memorialize a child, teacher or loved one.

FAQs

Am | bidding against other parents? No! There is no limit to the number of donors that can be
recognized on the Donor Plaque. We will have many “winners” at each level of giving.

How will gifts be recognized? Recognition on the Donor Plague will be awarded at the $5,000; $2,500;
$1,000 and $500 levels.

How will my name be listed on the Donor Plaque? We will verify your preferred listing with you after
you make a gift and before we create the Donor Plaque. Gifts of $500 - $999 will be limited to one
line, including punctuation and spaces. This level will have a limited number of characters.
Gifts of $1,000 - $2,499 will be limited to one line, including punctuation and space; however
more characters will be allowed and a larger font than the previous level. Gifts of $2,500 -
54,999 will be permitted up to 2 lines and a larger font size than the previous level. Gifts of
$5,000 and up will be permitted up to 2 lines and a larger font size than the previous level.
Font sizes will be used to indicate the magnitude of the gift. Gifts may be made in memory of
or in honor of another person, or include the CDW year of graduation, provided the listing does
not exceed the character limit for that particular level of giving.

Can | make a gift and be included on the Donor Plaque without bidding publicly? Yes. Please
request a Pledge Form from one of the auction volunteers and submit the Pledge Form at the
Check-Out Desk at the end of the evening.

Can | make a gift anonymously? Yes. Please specify that you would like your donation to be
anonymous and we will not list your name on the Donor Plaque or in any publications.

Can I still be included on the Donor Plaque if | don’t make a Pledge tonight? Yes. We will
accept pledges for the right to be included on the Donor Plaque through Friday, May 20, 2016.
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MEDIA CENTER PROJECT

CHARLES DEWOLF MIDDLE SCHOOL
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This is the planning board for the new CDW Media Center Project. The board shows the
various materials to be utilized in the project. The floor plan shows the lay-out of the
media center, that will feature a more open design, featuring a lounge area for students
that will house numerous charging stations for their technological needs. A conference
room will be added for small group learning and so much more! This project includes a
complete renovation from floor to ceiling. All current furniture will be recycled for use in
other areas of the school - nothing will go to waste.
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Thank you to all our generous donors

The Old Tappan PTO

The Smith Family
John Smith - CDW 2015
Mary Smith - CDW 2012

The Doe Family
The Ross Family
Mary and Todd Black



	CDW Media Center Fundraising Letter.pdf
	Live Pledge Drive Kick Off.pdf
	Donor Plaque Explanation & FAQs.pdf
	CDW Media Center Plan Board.pdf
	CDW MEDIA CENTER Wall Sample.pdf

